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SECTION ONE: APPLICANT INFORMATION
Applicant Name: _____________________________________ Title: __________________________  
Email Address: _______________________________________Phone: ________________________
Company Name: ______________________________________Tax ID #: ______________________
Address: __________________________________________  City: ____________________________
County: ___________________________  State: ________________  Zip Code: ________________
Name of Signatory Agent: ____________________________________________________________
Contact Name: __________________________  Contact Phone: ____________________________
Contact Email: ______________________________________________________________________
Loan Program Requesting From:
 ☐ Local Housing Incentive Account Deferred Loan (LHIA)
☐ Local Affordable Housing Aid Program (LAHA)
Loan Request Amount: ______________________________________________________________
SECTION TWO: INFORMATION & DESCRIPTION
Project Name: ______________________________________________________________________
Project Address or Location Description: ______________________________________________
Type of Project: 	☐  New Construction 	☐  Rehabilitation	☐  Acquisition
			☐  Mixed-Use			☐  Rental		☐  Homeownership
Number of Total number of units: ____________	Number of affordable units: ____________
Target income levels (check all that apply): ☐  30%AMI   ☐  50% AMI 	
                                                                                          ☐  60%AMI   ☐  80% AMI
SECTION 3: AFFORDABILITY & HOUSING IMPACT
How will affordability be maintained over time? ________________________________________
What are the proposed rent levels or sale prices for the units? ___________________________
What is the proposed affordability period (in years)? ____________________________________
How will income eligibility be verified for residents or buyers? ___________________________
Will existing tenants be impacted by this project? ☐ Yes ☐ No
	If yes, describe any relocation assistance or tenant protection measures. __________
	______________________________________________________________________________
Indicate how the project supports the following (check all that apply and explain):
	☐ Workforce housing	          ☐ Preservation of naturally occurring affordable housing
	☐ First-time homeownership     Explain: _________________________________________
             	______________________________________________________________________________
SECTION 4: ALIGNMENT WITH CITY PRIORITIES
Which of the following objectives does the project meet? (check all that apply):
☐ Preserves existing affordable housing     ☐ Expands housing choices
☐ Leverages additional funding sources     ☐ Demonstrates public/private partnerships
☐ Shows readiness to proceed                        ☐ Has community support
☐ Uses land efficiently                                        ☐ Is located near transit or services
Provide a brief explanation of how the project meets the selected objectives. _____________
____________________________________________________________________________________
Describe any community engagement completed or planned. ___________________________
________________________________________________________________________________________________________________________________________________________________________
How does this project align with the City of Chanhassen’s housing goals? ________________
____________________________________________________________________________________
SECTION 5: PROJECT READINESS & TIMELINE
What is the current stage of the project?
	☐ Concept    		☐ Site control secured     	
	☐ Fully approved	☐ Entitlements in progress
Please indicate when you expect the following to be completed by providing a date.
Land acquisition: ___________________            Construction start: ___________________
Project completion: ___________________       Occupancy: ___________________
What approvals or entitlements are still required? ______________________________________
Identify any known risks or barriers and how you plan to address them. ___________________
____________________________________________________________________________________
SECTION 6: FINANCIAL INFORMATION
What is the total project cost? ________________________________________________________
Provide a summary of sources and uses of funds (attach proforma if available). This should include: 
1. List all committed and anticipated funding sources, including any public, nonprofit, or private partnerships involved and their status.
2. What is the developer or borrower equity contribution (amount and percentage)?
3. Describe the funding gap this request will help fill.
4. Has the project applied for other public funding? ☐ Yes ☐ No 
a. If yes, list sources and status.


SECTION 7: USE OF CITY FUNDS
Describe how City funds will be used, select all applicable uses:
☐ Acquisition		☐ Construction		☐ Homeownership assistance
☐ Rehabilitation	☐ Infrastructure improvements	☐ Other: __________________
SECTION 8: LONG-TERM MANAGEMENT & COMPLIANCE
Who will own the property long term? _________________________________________________
Who will manage the property? _______________________________________________________
Describe your experience with compliance with and reporting requirements for affordable housing: ____________________________________________________________________________
____________________________________________________________________________________
How will ongoing affordability compliance be ensured? _________________________________
____________________________________________________________________________________
Please describe the development team and their long‑term involvement with the project. If additional space is needed, attach a separate summary.
Describe the developer’s experience with affordable housing projects and whether they will have any ongoing involvement with the property after construction or initial lease‑up.
____________________________________________________________________________________
____________________________________________________________________________________
Describe the ownership structure and any long‑term commitments the owner entity will maintain with the project. ____________________________________________________________
____________________________________________________________________________________
Describe the property manager’s experience with affordable housing management and compliance obligations. _____________________________________________________________
____________________________________________________________________________________
Identify the general contractor and summarize their experience with similar construction or rehabilitation projects. _______________________________________________________________
____________________________________________________________________________________
Describe any long‑term operational, financial, or compliance responsibilities that members of the development team will retain after project completion. __________________
____________________________________________________________________________________
SECTION 9: PROGRAM-SPECIFIC QUESTIONS
A. LHIA (DEFERRED LOAN PROGRAM)
How many units will be affordable at or below 60% AMI? ________________________________
What is the requested loan amount (total and/or per unit, if known)? _____________________
What loan term are you requesting (up to 15 years)? ____________________________________
Confirm borrower contribution:
	☐ I confirm the borrower will contribute at least 50% of the total project costs.
Acknowledgment:
	☐ I acknowledge the deferred loan structure and resale restriction requirements.
Describe your process for income verification at initial occupancy: ______________________
____________________________________________________________________________________
If applicable, describe the scope of rehabilitation work: ________________________________
____________________________________________________________________________________
B. LOCAL AFFORDABLE HOUSING AID (LAHA)
Which eligible activity does this project support?
	☐ Homeownership assistance	☐ Preservation
	☐ Rental housing development	☐ Housing trust fund activity
Provide a timeline for committing and expending funds: _________________________________
____________________________________________________________________________________
How does this project serve cost-burdened households? _______________________________
____________________________________________________________________________________
If homeownership, Target buyer income levels: _________________________________________
Will this involve a Community Land Trust? ☐ Yes ☐ No
How does this project leverage other funding sources? _________________________________
____________________________________________________________________________________
Describe how funds will be used within the required state timelines: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

SECTION 10: ATTACHMENTS
☐ Proforma		☐ Financing commitments    	 ☐ Site plan or concept drawings
☐ Project timeline	☐ Organizational documents	 ☐ Letters of support (optional)


SECTION 11: CERTIFICATION
CERTIFICATION AND ACKNOWLEDGMENT
The undersigned hereby acknowledges and certifies to the City of Chanhassen, individually and on behalf of the Applicant/Developer (the “Applicant”), that the information contained in this Application for the City of Chanhassen Affordable Housing Loan, including all statements and certifications attached hereto, is true, complete, and accurate to the best of their knowledge and ability, and has been prepared with due diligence.
The Applicant has an affirmative duty to notify the City of Chanhassen of any changes to the information contained in the Application or to the Project. The Applicant further certifies that they know of no facts or circumstances that would threaten or adversely affect the Project or cause any part of the Application to be incorrect or misleading. The City of Chanhassen or its agents may verify the information contained in the Application at any time.
The undersigned further certifies that any funds requested through this program will not be used for ineligible expenses.
By signing below, the Applicant acknowledges and agrees that, if approved for funding, they will:
☐ Maintain all required records related to the use of funds
☐ Submit all required reports to the City
☐ Comply with all program and City requirements

Applicant Name: ___________________________________________________________________
Organization (if applicable): _________________________________________________________
Signature: ______________________________________________Date: ______________________
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