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 C I T Y  O F  C H A N H A S S E N
TOURNAMENT GUIDELINES

Aside from the Park and Recreation fees outlined previously, tournaments may incur fees from other city 
departments or outside organizations. Below are common fees and guidelines for tournaments taking 
place in the City of Chanhassen.

CITY STAFF: Staff resources are limited to permit processing, facility reservations and routine facility or 
property maintenance. The City of Chanhassen does not provide on-site staff support during tournaments. 
Any needs beyond standard maintenance may require additional fees.

CITY EQUIPMENT: The city does not loan or lease any equipment.

INSURANCE: Proof of liability insurance is required, naming the City of Chanhassen as an additional insured. 
The current statutory limit is $1,500,000 per occurrence and $2,000,000 general aggregate. The Permit 
Holder agrees to indemnify and defend the City from any claims brought or actions filed against the city 
for discrimination, injury, or damage arising out of the negligent acts of the Permit Holder, its agents, 
employees, or representatives.

ON-CALL SUPERVISOR: In the event of an emergency or injury, first contact Public Safety authorities by 
calling 911. After authorities have been contacted, notify the Recreation Supervisor, Luke Kegley, at 952-227-
1421.

ORGANIZERS AND PERMIT AVAILABILITY: The Permit Holder is required to be on-site during the entire 
tournament, including setup and cleanup.

TRASH AND CLEAN-UP: The Permit Holder is responsible for cleaning up the site after the event. If additional 
maintenance services are required post-event, the Permit Holder will be charged accordingly. We empty 
garbage receptacles throughout the park, but for ballfields, we only clean out dugout trash before and after 
the tournament.

PORTABLE TOILETS: City staff will arrange and rent portable toilets for tournaments and will send the invoice 
directly to the Permit Holder. Portable toilets will be serviced daily on tournament dates. The number 
of units required will be determined by your final team registration numbers (or estimated attendance). 
Tournament organizers must provide:

	» The number of teams or people expected.
	» A site map showing the desired placement of portable restrooms for staff approval.

Guideline for Portable Restrooms:
	» 1 portable restroom is required for every 5 teams (≈180 people).

•	 Examples:
	> 20 teams (≈720 people) requires 4 portable restrooms
	> 40 teams (≈1,440 people) requires 8 portable restrooms

This standard ensures adequate facilities for participants and spectators while reducing strain on existing 
park restrooms. City staff will clean and restock permanent facilities every morning, but anything else is on 
the tournament.
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FIELD RESERVATION REQUEST FORM

To submit a tournament request, please click here.

Please reach out to Luke Kegley, Recreation Supervisor, with any questions: lkegley@chanhassenmn.gov.

SIGNS, BANNERS AND MATERIALS: All signage must be approved by the City of Chanhassen and comply with 
city ordinances. Signage plans must be reviewed by city staff and included in the site map.

TENTS: All tents must be weighted according to the manufacturer’s specifications. Staking is not permitted 
on parkland. Tent locations must be reviewed by city staff and included in the site map.

LIGHTING USE: If your tournament requires the use of field lights, you must contact Recreation Supervisor 
Luke Kegley prior to the event. Luke will provide instructions on the proper operation of the lighting system. 
Some locations may also require a temporary access code to activate the lights. Unauthorized use of field 
lighting is not permitted.

PARKING PLAN: All tournaments must include a parking plan to ensure safe and efficient parking. Your plan 
should include:

	» Parking lot volunteers stationed during peak times
	» Enforcement to ensure no vehicles park on grass or in restricted areas
	» Communication with participants regarding parking expectations
	» Strategies for directing vehicles to open spaces to reduce congestion
	» Coordination of reserved spaces if other events are scheduled during the tournament

A well-organized parking plan helps maintain park conditions, ensures participant safety, and prevents 
damage to city property.

TERMINATION OF TOURNAMENT: At any time during the tournament, a representative from the City of 
Chanhassen or the Carver County Sheriff’s Department may order the termination of the event if it violates 
any laws or ordinances, poses a danger to participants or spectators, threatens public peace, or creates 
unmanageable issues for emergency services.

https://www.chanhassenmn.gov/Home/Components/FormBuilder/FormBuilder/c9f31bf1fa4447bba4743b822cbc7af3/61
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